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Ngay ban hanh: 01/03/2021

Thur vién

1. MUC PicH
Tang cudng cong tac kiém tra chdng tring 13p dir liéu trong dao tao va nghién ctru khoa hoc
ctia Trudng Pai hoc Khoa hoc X4 hdi va Nhin vin, Pai hoc Qudc gia Thanh phd Hd Chi Minh.
2. PHAM VI AP DUNG
Quy trinh nay dugc 4p dung cho cac khoa/bd mdn/phong ban thudc Trudng Pai hoc Khoa hoc
Xa hoi va Nhan vin, Pai hoc Quéc gia Thanh phé Hb Chi Minh.
3. TAILIEU VIEN DAN
- Luat S¢ hitu tri tué nam 2003, duoc sira di, bd sung nim 2009;
- Quyét dinh sb 1000/QB-XHNV-TTPC-SHTT ngay 09/12/2016 ban hanh kém theo Quy ché tb
chtrc va hoat ddng cuia Truong Pai hoc Khoa hoc X3 hdi va Nhan van;
- Quyét dinh s6 02/QD-XHNV-TTPC-SHTT ngay 20/01/2020 ban hanh kém theo Quy dinh
trich dan va chéng dao vin;
- Tiéu chudn Quéc gia TCVN ISO 9001:2015 Hé théng quan ly chét lugng - cic yéu clu. —
Xuét ban lan 4. — Ha Noi, 2016.

4. PINH NGHIA/THUAT NGU/CHU VIET TAT

4.1 Pinh nghia

4.2 Thuat ngir

4.3 Chir viét tat
- CBNC: Cén bd nghién ciru;
- CBTYV: Céan bd thu vién;
- GV: Giang vién;
- KT: Kiém tra;
- CTNC: Céng trinh nghién ciru (bao gdm Luén vin/Luan 4n/Khéa Iuan tot nghiép/Dé tai,

bai bdo khoa hoc/gido trinh/sach).
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5.NQI DUNG QUY TRINH

5.1 Lwru dd quy trinh

Buéde | Trach nhiém thwe hién Tién trinh thue hién Tai liéu/biéu miu
- CBNC/GV/ Nguoi hoc; g :
) gudi ho @ yéu clu kiéD BMO1-QT.TV.27.02-
- CBTV. PDNKTTLDL
Y
5 | - CBNC/GV/ Ngudi hoc; Cung cip thdng tin cho e
-CBTV. CBNC/GV/Ngudi hoc
- BM02- QT.TV.27.02-
- CBNC/GV/ Ngudi hoc: : v , DBMOS OT TV 27.0-
3. Tién hanh lam thu tuc kiém tra DMTLTK
-CBTV.
- BM04- QT.TV.27.02-
DSTPDVKTTLDL
4 CBTV. Tao 16p hoc t?(?-:n. ph?m mém
Turnitin
v
5. | CBTV. Thue hién tai CTNC Ién hé thdng
y
- Khéng Dat
6. |CBTV. @ tra
Dat_y BMOS- QT.TV.27.02
& | EBLY; In béo c4o va ky xéc nhén KQKTTLDL
|
g |- CBNC/GV/Ngusi hoc; Gtri bo cdo cho CBNC/GV
¢ | ~CBTV. /Nguoi hoe
i
9. | CBTV. @) so kiém tra C@
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5.2 Dién gidi quy trinh

N L Don vi/Ci | Thyi gian Ho so
STT N§i dung chi tiet nhin Ch.!." thye hién lién quan
trich nhiém
Nhin yéu ciu kiém tra CTNC - CBNC/GV/ BMO1-
Bude 1 | Tiép nhan yéu cAu tir CBNC/GV/Nguoi | Ngu0i hoc; QT.TV.27.02-
PDNKTTLDL
hoc. - CBTV.
Cung cip thong tin cho
CBNC/GV/Ngudi hoc - CBNC/GV/
Bu6c2 | CBTV: Cung cép thong tin cho Ngudi hoc;
CBNC/GV/Nguoi hoc vé dinh dang tip | - CBTV.
tin (file), cac loai phi cua dich vu.
Tién hanh 1am thi tuc kiém tra e BM02-QT.TV.27.01-
CBNC/GV/Ngudi hoc: DNLIDEENET
e Nop tép tin CTNC bin cudi ciing va ¢ BM03-QT.TV.27.01-
01 dia CD/DVD tring cho CBTV; - CBNC/GV/ DMTLTK
Bude 3 | Nop danh muc trich din dé nghi loai | Nguoi hoc; ¢ BM04-QT.TV.27.01-
bO ngu(')n khi klém tra trill;g Mp co -CBTV. DSTPDVKTTLDL
xac nhén cia ngudi hudng dan;
e Danh muc tai li¢u tham khéao la tac
pham cua chinh tic gia;
e Nop va ky xac nhan phi dich vu.
Thue hién tao 16p hoc trén phin mém
Turnitin
Budce 4 , CBTV.
CBTV phu trach kiem tra tao 16p hoc
trén Turnitin.
Thuye hién tai CTNC Ién hé thong CBTV.
Buée 5 | CBTV phu tréch kiém tra tai CTNC lén
h¢ thong Turnitin theo dung dinh dang da
quy dinh.
Kiém tra:
- Pat: tirc ty 1€ cho phép trung Idp theo
quy dinh: Chuyén sang budc 7;
Budc 6 CBTV.

- Khong dat: tic ty 1€ cho phép trung ldp
vugt qua quy dinh: phan hoi thong tin, in
bdo céo két qua cho CBNC/GV/ Ngudi
hoc; quay lai budc 2.
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Trong thoi | BMO5-
In bao cdo va ky xdc nhin gian 7 QT.TV.27.02-
Bue 7 | CBTV phu trch kiém tra in béo cdo va | cpTV. ngay lam | KQKTTLDL
ky xdc nhan két qua kiém tra tir phdn viéc tir khi
mém. nhan duge
yéu cau.
Giri bdo cdo cho CBNC/GV/Ngudi hoe: | CBNC/GV/
Bude § | CBTV lién hé véi CBNC/GV/Ngudi hoe | Nguoi hoc;
dé giri ban béo céo c6 xdc nhén va ghi dia | CBTV
CD/DVD két qua kiém tra. '
Luu hd so kiém tra CTNC
Budc 9 | CBTV Iuu cde hd so c6 lién quan dén | CBTV.
viéc kiém tra CTNC.
6. DANH MUC BIEU MAU
STT Tén tai liéu/biéu miu/hwong din Mai hoéa

1

Phiéu d& nghi kiém tra tring l3p dir liéu.

BMOI- QT.TV.27.02- PDNKTTLDL

Danh muc céc trich dan d& nghi loai bo nguon khi

2 2 5 BMO02- QT.TV.27.02-DMTDLBNKT
kiém tra trung lap.

, [?ankf myc tai liéu tham khao la tac phim ctia chinh BM03- QT.TV.27.02-DMTLTK
tac gia.
D h , s oqe <R . d~ A

4 ’an sich th:! ph1A dich vu kiém tra trung ldp dir ligu BMO04- QT.TV.27.02-DSTPDVKTTLDL
(Ap dung phan mém DolT).
Két qua kiém tra tring 13p dit lidu (Ap dung pha

5 | Ketquakiem tra tring lp dir licu (Ap dung phan b o5 7 Tv 27.02-KQKTTLDL

mém DolT).

7. HO SO LUU TRU

Thoi oi Bo oha
STT Tén viin bin ool L )
luu triv | chiu trach nhiém luu triv
1 | Phiéu @ nghi kiém tra tring lap dir liéu. 5 nim Thu vién
h r Pl = A . . 2 A l{h‘ kn’(
) Dan ‘ml,lC céc trich dan dé nghi loai bo ngudn khi kiém 5 ndm Thu vién
tra trung lap.
3 Dfaﬂh muc tai liéu tham khao 13 tdc pham cuta chinh tac 5 ndm Thur vién
gia.
4 D'anh sach th‘u ph{ dich vu kiém tra trung ldp dir liéu 5 i Thur vién
(Ap dung phan mém DolT).
5 I[()etI r?;]a kiém tra tring 13p dir li¢u (Ap dung phan meém Fy— Thu vién
0 "

8. PHU LUC KHAC (néu c6)
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BMOT- QT.TV.27.02- PDNKTTLDL

DAl HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KHXH&NV Pjc Iap — Ty do — Hanh phiic
THU VIEN

PHIEU PE NGHI KIEM TRA TRUNG LAP DU LIEU

Don vi (khoa/bd mon/phong): .......ccoovvieviiiiiiiiiiieceeseeee e
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Ngon ngir tai ligu: [0  Tiéng Viét O Tiéng Anh
Danh muc cdc nguodn loai trir kiém tra: 0 C6 O Khéng
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Tp. Ho Chi Minh, ngay ... thang.....ndm.....
Ngudi nép Nguoi nhan



BMO03- QT.TV.27.02-DMTLTK

PAI HQC QUOC GIA TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PH KHXH&NV Déc lap - Tw do - Hanh phiic

Thanh phé Ho Chi Minh, ngay ... thdng ... ndm

DANH MUC TAI LIEU THAM KHAO
LA TAC PHAM CUA CHINH TAC GIA

Kinh giri: Thu vién Truong, Truong Pai hoc KHXH&NV, PHQG-HCM.

TOH LRI oottt ettt
5 FO RO (giang vién/nghién ctru sinh /hoc vién cao hoc/sinh vién)

LT e |0 T
La tic gia ciia cong trinh nghién ctru / tAc PhAM: ........oovovvvveieeee e

..............................................................................................................................................

STT | Danh muc tai liéu tham khéo 13 tic phidm ciia chinh tic gia | Pa cung cip cho
Thuw vién

Yéu cau: Tac gia cung cap file mém hodic ban cimg céc tac phim theo danh muc trén dé
Thu vién Trudng dbi chiéu khi kiém tra ty 1¢ trung 13p.

Tac gia
(Ky va ghi rd ho tén)

Lueu §: Cong trinh nghién ciru / tde pham: bao gém bao gom Ludn vin/Lugn dn/Khéa ludn tot nghiép/Dé
tai, bai bdo khoa hoc/gido trinh/sdach




BM02- QT.TV.27.02-DMTDLBNK'T

DAI HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KHXH&NV Doc 1ap - Ty do - Hanh phic

Thanh phé Ho Chi Minh, ngay ... thang ... ndm...

DANH MUC CAC TRiCH DAN PE NGHI LOAI BO NGUON
KHI KIEM TRA TRUNG LAP

Kinh giri: Thu vién Truong, Trudong Pai hoe KHXH&NV, DPHQG-HCM.

Toi tén

Lallssssnmesmseveinsasiaossvan (giang vién/nghién ctru sinh /hoc vién cao hoc/sinh vién)

Khoa/NEanH ousiosessmsisvesmmmnsssesmmsssmsvspvospasiamsssmmiss | 03 s . T
by r *2 hed ~ Y A r r K

La tde gid cita cong trinh nghién citu / tAe PRAM:..c...vniimismssisimissssimserssssessisssi

Céc trich dan nay dugc dé nghi loai bd ngudn khi kiém tra tring 13p dir liéu bing phin
mém vi thugc doi twgng nghién ciru trong tic phim/luin vin/luin 4n/khoéa luin tbt
nghiép cua toi.

Danh muc céc trich dAn dé& nghi loai bé ngudn khi kiém tra trung l3p cu thé nhu sau:

STT Ni dung dwge trich din Vi tri ciia trich din
1 (trich dén thuée tac phcfm) (trich ddan thude trang...., ... den...,

gom... dong cia tdc pham/ludgn vin/ludn
dan/khéa lugn tot nghiép)

Xdc nhén cia Gidng vién huéng din Tac gia
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)

Luu §: Céong trinh nghién ciru / tde phdm: bao gom bao gém Ludn van/Ludn dn/Khéa ludn t6t nghiép/Dé
tai, bai bdo khoa hoc/gido trinh/sdch .



BMO4- QT.TV.27.02-DSTPDVKTTLDL

DAI HOC QUOC GIA TP.HCM
TRUONG PAI HQC KHXH & NV

THU VIEN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip — Tu do — Hanh phic

DANH SACH THU PHI DICH VU KIEM TRA TRUNG LAP DU LIEU
(Ap dung phin mém DolIT)

STT

HOQ VA TEN

CBNC/GV
/Ngudi hoe

NGAY DANG KY

DUOI 10
TRANG
(25.000d/CTNC)

TREN 10
TRANG
(2.500d/trang)
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BMO03- QT.TV.27.02-KQKTTLDL

PAI HQC QUOC GIA TP.HCM
TRUONG PH KHXH&NV

THU VIEN

86: ...oo..... [KQKTTU-XHNV-TV
KET QUA KIEM TRA TRUNG LAP DU LIEU
(Ap dung phin mém TURNITIN)

I. THONG TIN TAI LIEU

TN AT LI 1 1ttt ettt e e aaa e e e et ae e s eabb et e s e aabeseeaeeennees

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lip -

Ty do — Hanh phiic

...............................................................................................................................
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II. KET QUA KIEM TRA

1. Bio cio chi tiét theo phan mém Turnitin

CHI SO NGUON
TUONG DONG INTERNET

AN PHAM
XUAT BAN

BAI CUA
CBNC/GV/Nguti hoc

- - 5> yA . Ae « K . > A
2. Bdo cdo ty 1€ sau khi doi chieu loai bé nguon

[ ] Khéng c6 Danh muc céc trich din dé& nghi loai bo ngudn khi kiém tra trung lap

Ty 1€ trung lip chung

pham khdc

Ty 1¢ trl‘mg 13p véi cdc tac

Ty 1¢ trung ldp véi cdc tic pham
ciia chinh tic gii di cong bo

|:| C6 Danh muc céc trich dan dé nghi loai bo nguén khi kiém tra trung lap

1. Ty 1§ trang lip trudce khi loai b nguon

2. Ty Ié triang lip sau khi loai bé nguon

Ty 1é
trung lap
chung

Ty 1€ trung lip

va lg tl’}l "8 | véi cde tic pham
P viLene tae ciia chinh tac gia
phﬁm khac g

di cong bd

Ty 1€
trung
Iip
chung

Ty 1€ triung

Ty 1€ trun IR
y i BVE I3p véi cdce tiac
lip véi cic I
. z pham cia
@epham | ooh d4 con
khic g
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BMO05- QT.TV.27.02-KQKTTLDL

I. CAM KET CUA THU VIEN TRUONG
Dai véi file mém/bén gidy cdc tdc phdm ciia chinh tdc gia di cong bé ma tdc gia
cung cdp cho Thu vién Truong. Thie vién Truong cam két chi sir dung véi muc dich doi

chiéu kiém tra ty 1¢ trimg ldp di li¢u, khong khai thic thuong mai.

Két luin :

O CTNC ¢6 ty 1& trich dAn hgp ly phi hop theo quy dinh ctia Nha trudng.
00 CTNC ¢6 ty 1é trich din hop Iy khong phi hop theo quy dinh ciia Nha truong
(vuot mirc cho phép)

Tp.Ho Chi Minh, ngay..... thang.....ndm... ...

Ngudi kiém tra Gidm déc Thu vién

Luu y: Két qua trimg ldp phu thude vao dit liéu hé thong tai thoi diém kiém tra.
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