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QUY TRINH Ma sé: QT .TV. 29.01
KIEM TRA TRUNG LAP DU LIEU Lén ban han 01
TRONG DPAO TAO VA NGHIEN CUU
(Ap dung phian mém DolIT)

Ngay ban hanh: 01/03/2021

Thur vién

1. MUC PiCH
Tang cudng cong tac kiém tra chdng tring lap dir lidu trong ddo tao va nghién ciru khoa hoc
cua Trudng Pai hoc Khoa hoc Xa hoi va Nhan vin, Pai hoc Qudc gia Thanh phd H6 Chi Minh.
2. PHAM VI AP DUNG
Quy trinh ndy dugc dp dung cho cac khoa/bd mén/phong ban thudc Trudng Pai hoc Khoa hoc
Xa hoi va Nhan vin, Pai hoc Qudc gia Thanh phé Hd Chi Minh.
3. TAILIEU VIEN DAN
- Luat S¢ hitu tri tu¢ nam 2005, dugc sira ddi, bd sung nim 2009, 2019;
- Quyét dinh s6 1000/QD-XHNV-TTPC-SHTT ngay 09/12/2016 ban hanh kém theo Quy ché td
chirc va hoat dong ctia Truong Pai hoc Khoa hoc X3 hdi va Nhan vin;
- Quyét dinh s6 02/QD-XHNV-TTPC-SHTT ngay 20/01/2020 ban hanh kém theo Quy dinh trich
din va chéng dao van;
- Tiéu chuan Quéc gia TCVN ISO 9001:2015 Hé thng quan ly chét lugng - cdc yéu ciu. — Xudt
bén 1an 4. — Ha Noi, 2016.

4. PINH NGHIA/THUAT NGU/CHU VIET TAT

4.1 Dinh nghia

4.2 Thuét ngir

4.3 Chir viét tat
- CBNC: Cén bd nghién ctru;
- CBTV: Cén b thu vién;
- GV: Giang vién;
- KT:Kiém tra;
- CTNC: Cong trinh nghién ctru (bao gdbm Luan vin/Luan 4n/Khéa luan tt nghiép/Dé tai,

bai bdo khoa hoc/gido trinh/sach).
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5.NOI DUNG QUY TRINH
5.1 Lwu dd quy trinh

Buée | Trach nhi¢m thue hién Tién trinh thye hién Tai li¢u/biéu miu
- CBNC/GV/Nguoi hoc; y ~OT .
| guoi ho @u chu k]ém@ BMOI- QT.TV.29.01
' -CBTV. PDNKTTLDL
|
v
” - CBNC/GV/Ngudi hoc Cung c4p thdng tin cho
" | -CBTV. CBNC/GV/Ngudi hoc
v s BM02-QT.TV.29.01 —
DMTDLBNKT
3 - CBNC/GV/Ngudi hoc Tién hanh lam tha tuc kiém tra e BM03-QT.TV.29.01 —
) <ICBTV., DMTLTK
e BM04- QT.TV.29.01 -
DSTPDVKTTLDL
Y
i CBTV. Thyc hién tai CTNC Ién hé thong
DolT
v
. Khéng Dat
5. | CBTV. Kié“b——
Dat
i . BMO05-QT.TV.29.01-
6. CBTV. In bdo cdo va ky xac nhédn KQKTTLDL
Guri bdo cdo cho CBNC/GV
7. CBTV.
/Nguoi hoc
Y
8. CBTV.

Quu hd so CTNC>
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5.2 Dién giai quy trinh

. ) Don vi/Ci | Thi gian Hb so
STT Noi dung chi tiét nhan chiu . -
. A thue hién lién quan
trach nhiém
Bude | Nhdn yéu ciu kiém tra CTNC N CB}\.I C/GY/
Ngudi hoc; BMO1- QT.TV.29.01-
1 | Tiép nhan yéu cu tir CBNC/GV /Ngudi hoe oo
p nhan y g - | _CBTV. PDNKTTLDL
Cung cip théng tin cho CBNC/GV/Nguoi
B hoc - CBNC/GV/
ude , N b
o |CBTV: Cung cfp thong tin cho | NEWOIhoC
CBNC/GV/Ngudi hoc vé dinh dang tip tin | - CBTV.
(file), céc loai phi cua dich vu.
Tién hanh 1am thi tuc kiém tra
CBNC/GV/Ngudoi hoc:
* Nop tap tin CTNC ban cudi ciing va 01 dia
Bud CD/DVD tréng cho CBTV; - CBNC/GV/ .
‘;"C e Nop danh myc trich din d& nghi loai bo | Ngudi hoc; * DMT[‘)(EB'I\] o
ngudn khi kiém tra tring 13p c¢é xdc nhén | _ cpTV. B
cua ngudi huéng din; e BM03-QT.TV.29.01
¢ Danh muc tai liéu tham khao l2 téc phim -DMTLTK
cua chinh tac gia; e BM04- QT.TV.29.01
e NOp va ky xdc nhén phi dich vu. -DSTPDVKTTLDL
| Thue hién tai CTNC lIén hé théng
Bude s . .
4 | CBTV phu tréch kiém tra tai CTNC lén hé | CBTV.
thong DolT theo diing dinh dang da quy dinh.
Kiém tra - CBNC/GV/
- Pat: tic ty 1€ cho phép trang Idp theo quy Ngudi hoc;
Bué dinh: Chuyen sang budc 6; - CBTV.
ude
5 - Khéng dat: tire ty 1€ cho phép tring ldp vugt
qué quy dinh: phén hoi thong tin, in bdo cdo
két qua cho CBNC/GV/ Ngudi hoc; quay lai
budce 2.
_ | In bdo edo va ky xdc nhin BMO5-QT.TV.29.01-
Bude ) . . .. .. |CBNC/GV/ KQKTTLDL
6 CBTV phu tra.gh kiém in pao cao va ky xdc Ngudi hoc.
nhén két qua ki€m tra tir phan mém.
Giri bdo cdo cho CBNC/GV Trong thoi
ian 7
. | INewdi hoes - CBNC/GV/ | glan /.
Budce = '?c 1 = . | Nguai hoc; ngay lam .
7 CBTV lién hé véi CBNC/GV/Nguoi hoe dé viéc tir khi
giri ban bdo cdo c6 xdc nhan va ghi dia | - CBTV. nhan duoc
CD/DVD két qua kiem tra. yéu ciu
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Luu hd so kiém tra CTNC

BL;;dC CBTV luu céc hd so c6 lién quan dén viéc | CBTV.
kiém tra CTNC.
6. DANH MUC BIEU MAU
STT Tén Tai liéu/Biéu mAu/ hwong din M3 héa
1 | Phiéu dé nghi kiém tra tring l3p dir lidu. BMOI- QT.TV.29.01- PDNKTTLDL
5 Danh muc céc trich din d& nghi loai bo ngudn khi BMO02- QT.TV.29.01-DMTDLBNKT

kiém tra tring lap.

Danh muc tai liéu tham khao 4 tac phdm cua

3 chinh tho il BMO03- QT.TV.29.01-DMTLTK
4 Danh séch thu phi dich vy kiém tra tring lap dir BMO04- QT.TV.29.01-
liéu (Ap dung phan mém DolT). DSTPDVKTTLDL
A 2 A \ ~ 10 A £ A
5 Kc;t qua kiém tra trung ldp dir liéu (Ap dung phan BMOS- QT.TV.29.01-KQKTTLDL
mém DolT).
7. HO SO LUU TRU
N Thot B{ phan
STT Tén vin ban gian luu . N _
tri chiu trach nhiém luu trir
rir : *
1| Phiéu yéu cdu kiém tra CTNC. 5 ndm Thu vién
- , s A . . 2 A .
5 Df:ﬂh muc ‘cac trich dan d€ nghi loai bé nguon khi 5 nAm Thu vién
kiém tra tring 13p.
3 D’anf{ muyc tai liéu tham khao la tdc pham cuta chinh 5 nim Thir vién
tac gia.
Danh sach thu phi dich vu kiém tra tring 13p dit liéu .
4 (Ap dung phin mém DolIT). > nam Thu vign
5 Kp:t qua kiém tra trung lap dir liéu (Ap dung phan 5 nim Thr vién
méem DolT).
8. PHU LUC KHAC (néu cd)
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BMOI- QT.TV.29.01- PDNKTTLDL

PAI HOC QUOC GIA TP.HCM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC KHXH&NV Dje lap — Ty do — Hanh phiic
THU VIEN

PHIEU PE NGHI KIEM TRA TRUNG LAP DU LIEU

Don vi (khoa/bo moOn/phong): ..........cooiiiiiiiiiiiiiiii e
BIEEIILS iiiiiiiissimarhessrmmnessmmmsenvssencmsessmassnsspsssnssssssmsnmssnss s senss wusmmenss s sssscsss sassaee s s s sitnsss
IDEIEIOBLY ottt s s R TS S A A AR b e AR AR EPRERS AR EOE RS AS

T T TR evsnnismimvsmiminmsinms st s R i A B R P s
TONE SO EPAIE: ... et s e s s eee e eres
Ngon ngir tai lieu: [0 Tiéng Viét O Tiéng Anh

Danh muc cdc ngudn loai trir kiém tra (4p dung cho phan mém DoIT): O C6 O Khong
INGAY E1A KEE QUAL ....evoeoeee ettt s e ee e s s eseeseenen

Tp. Ho Chi Minh, ngay .... thdng.....ndm.....
Nguoi ndp Nguoi nhan



BMO02- QT.TV.29.01-DMTDLBNKT

DAIHQC QUOC GIA TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PH KHXH&NV Dge lap - Tw do - Hanh phiic

Thénh phé Ho Chi Minh, ngay ... thdng ... nam...

DANH MUC CAC TRICH DAN PE NGHI LOAI BO NGUON
KHI KIEM TRA TRUNG LAP

Kinh giri: Thu vién Truong, Truong Dai hoc KHXH&NV, PHQG-HCM.

TOH ERIIZ ..ottt st ea e e ea e ab e et e eaeeeaseare bt enaeeraseabeene s e ereeenren
Ll cnsmniasiis i (gidng vién/nghién ctru sinh /hoc vién cao hoc/sinh vién)

Khoa/Neanh .obusmssamaamem o s i Khoa....coccoviiiiiiiniiinine
La tdc gid ciia cong trinh nghién ctru / tAc PhAM: ........co.ooovviviiieeeeeeeee e,

.........................................................................................................................................

Céc trich din nay dugc d& nghi loai bd ngudn khi kiém tra tring lap dit liu bing phén
mém vi thuéc d6i twong nghién ciru trong tic phim/luin vin/luin 4n/khéa ludn t6t
nghiép cua toi.

Danh muc cac trich din d& nghi loai bé ngudn khi kiém tra tring lip cu thé nhu sau:

STT Néi dung dwoc trich din Vi tri ciia trich din
| (trich dan thuée tdc phdm) (trich dan thuéc trang...., tir... dén...,

gom... dong cua tdc phdam/lugn van/ludn
an/khoa lugn tot nghiép)

Xdc nhin ciia Gidng vién hwéng din Tac gia
(Ky va ghi o ho tén) (Ky va ghi 6 ho tén)

Luu : Cong trinh nghién cieu / tdc pham: bao gom bao gom Lugn van/Lugn dn/Khéa ludn tét nghigp/Dé
tai, bai bdao khoa hoc/gido trinh/sdach .

e



BMO03- QT.TV.29.01-DMTLTK

PAI HQC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KHXH&NV Doc lap - Tu do - Hanh phic

Thanh phé Ho Chi Minh, ngay ... thang ... ndm

DANH MUC TAI LIEU THAM KHAO
LA TAC PHAM CUA CHINH TAC GIA

Kinh giri: Thu vién Truong, Truong Dai hoc KHXH&NV, PHQG-HCM.

TOK BBIN v s iaressss vasassas s iohs A aAa T T Ao s e A mom S A A A A SR AS A A AR SRR S
Ll meinimmmslasss (gidng vién/nghién clru sinh /hoc vién cao hoc/sinh vién)
Khoa/NEAnh ......cciviiiiiiiiiiciiiiceeece et 1131,V SR
La tic gid cia cong trinh nghién ctru / tac PRAM: ..o

..............................................................................................................................................

STT | Danh muc tai liéu tham khio 13 tdc phim ciia chinh tac gia | Pa cung cap cho
Thuw vién

Yéu ciu: Téc gia cung cap file mém hodc ban cimg céac tac phdm theo danh muc trén dé
Thu vién Trudong dbi chiéu khi kiém tra ty 18 tring lap.

Tac gia
(Ky va ghi rd ho tén)

Lueu y: Cong trinh nghién civu / tdc phdm: bao gom bao gom Lugn vén/Lugn dn/Khéa lugin tot nghiép/Dé
tai, bai bdo khoa hoc/gido trinh/sdch




BMO04- QT.TV.29.01-DSTPDVKTTLDL

bAI HOQC QUOC GIA TP.HCM
TRUONG PAI HQC KHXH & NV
THU VIEN

CQONG HOA XA HQI CHU NGHIA VIET NAM
Pjc ldp — Tu do — Hanh phiic

DANH SACH THU PHi DICH VU KIEM TRA TRUNG LAP DU LIEU
(Ap dung phin mém DolIT)

STT

HOQ VA TEN

CBNC/GV
/Ngudi hoe

NGAY DANG KY

pUOI 10
TRANG
(25.0004/CTNC)

TREN 10
TRANG
(2.500d/trang)
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TP.HCM, ngay..... thdang......

Ngudi lap biéu




BMO5- QT.TV.29.01-KQKTTLDL

DAI HQC QUOC GIA TP.HCM
TRUONG DH KHXH&NV

THU VIEN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip — Ty do — Hanh phic

S6: vvveeevvo. /IKQKTDoO-XHNV-TV

KET QUA KIEM TRA TRUNG LAP DU LIEU
(Ap dung phan mém DolIT)

I. THONG TIN TAI LIEU

Tén tai lié
EIL AT LIEU T 1eiiirieiiiieee ettt et s e et aeennne s

...............................................................................................................................

NZAY KIEIN 1A 11ttt ss s esses st sseee s e assesanses s sesannns

II. KET QUA KIEM TRA

|:| Khéng ¢ Danh muyc cac trich ddn dé nghi loai bd ngudn khi kiém tra tring ldp

Ty 1€ trung 1ip chung

Ty 1é trl‘mg 1dp véi ciac
tac pham khic

Ty 18 trang Lip véi cdc tic phim
ciia chinh tdc gia di cong bbd

|:| C6 Danh muc céc trich din dé nghi loai bd ngudn khi kiém tra tring lip

1. Ty Ié trung 13p trude khi logi bé nguon

2. Ty 1é trung ldp sau khi loai bé nguon

tTrﬂI:‘? T 1é tring
15 g lip véi cdc
Chilll)'lg tdc phidm
khac

T Ty 1¢ K Ty 1€ trung
Ty l? trl'mg léxp trung lip Ty 18 ,‘T‘“‘g lap véi cic
vo6i cic tic pham lip véicde | .
a : i chung : 2 tidc pham cua
cia chinh tic gia tac pham A &
% o £ . minh da
da cong bo khac - X
cong bo

v N sgt S s



BMO05- QT.TV.29.01-KQKTTLDI

III. CAM KET CUA THU VIEN TRUONG
DGéi véi file mém/ban gidy cdc tdc phédm ciia chinh tdc gia da cong bo ma tac gia
cung cdp cho Thu vién T ruong, Thir vién Truong cam két chi sir dung véi muc dich déi

chiéu kiém tra 1 I¢ tring ldp dit ligu, khong khai théac thuwong mai.

Két lugn :
L CTNC c6 ty 1€ trich dan hop 1y phu hop theo quy dinh cia Nha trudng.
0 CTNC c6 ty 1€ trich dn hop ly khong phu hop theo quy dinh ctia Nha trudng
(vuot mirc cho phép).
Tp.Ho Chi Minh, ngay..... thang.....nam... ...
Nguoi kiém tra Gidm déc Thuw vién

Luuy: Két qua trimg Idp phu thugc vao dit liéu hé théng tai thoi diém kiém tra.



